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Welcome

Kansas State University (KSU) has been producing outstanding dietetics professionals for over 100 years. Our
program is one of the oldest and most prestigious programs in the country providing the required coursework to
become a dietitian. We are proud to offer two accredited dietetics programs — the Didactic Program in Dietetics
(coursework only) and the Coordinated Program (combined coursework and supervised practice). In 1996, K-
State was at the forefront of dietetics education by adding the first-ever online dietetics program. Both the
Didactic (DPD) and Coordinated Programs in Dietetics (CP) at K-State are currently granted full accreditation by
the Accreditation Council for Education in Nutrition and Dietetics (ACEND) of the Academy of Nutrition and
Dietetics.

This handbook includes information about the CP and the dietetics profession. The program requirements
outlined in this document are in addition to student responsibilities outlined in the K-State Undergraduate and/or
Graduate Catalog.

Students are encouraged to utilize all resources available to dietetics majors including this handbook and items
posted in the Dietetics Information Canvas site. In addition, they can consult dietetics advisors and faculty if they
have questions.
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Kelly J. Whitehair, PhD, RD, LD

Program Director, Coordinated Program in Dietetics

Contact Information

Kelly J. Whitehair, PhD, RD, LD Tandalayo Kidd, PhD, RD, LPN

Director of the Coordinated Program in Dietetics Department Head, Food, Nutrition, Dietetics and Health
Instructor Professor

785-532-5576 785-532-0154

stirtz@ksu.edu martan@ksu.edu
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General Information

The ACEND-accredited Coordinated Program in Dietetics (CP) provides both the academic and 1,000 hours of
supervised practice requirements necessary for eligibility to sit for the Registration Examination for Dietitians
offered by the Commission for Dietetic Registration (CDR), thus obtaining a Registered Dietitian Nutritionist (RDN)
credential. Beginning in 2024, the Commission on Dietetics Registration (CDR) will require a minimum of a
master’s degree to be eligible to take the credentialing exam to become an RDN (https://www.cdrnet.org/new-
graduate-degree-eligibility-requirement-effective-january-1-2024). Based on the advanced degree requirement,
students applying to the CP in Spring 2023 or later will be required to obtain a MS degree to sit for the
credentialing exam.

Equal Opportunity

Kansas State University prohibits discrimination based on race, color, ethnicity, national origin, sex (including
sexual harassment and sexual violence), sexual orientation, gender identity, religion, age, ancestry, disability,
genetic information, military status, or veteran status, in the university's programs and activities as required by
applicable laws and regulations. The person designated with responsibility for coordination of compliance efforts
and receipt of inquiries concerning the nondiscrimination policy is the university's Title IX Coordinator: the
Director of the Office of Institutional Equity, equity@k-state.edu, 103 Edwards Hall, 1810 Kerr Drive, Kansas State
University, Manhattan, Kansas 66506-4801. Telephone: 785-532-6220 | TTY or TRS: 711. The campus ADA
Coordinator is the Director of Employee Relations and Engagement, who may be reached at charlott@k-
state.edu or 103 Edwards Hall, 1810 Kerr Drive, Kansas State University, Manhattan, Kansas 66506-4801, 785-532-
6277 and TTY or TRS 711. Revised Aug. 29, 2017. http://www.k-state.edu/nondiscrimination/

Accreditation (University and Program)

The Coordinated Program in Dietetics (CP) is housed in the Department of Food, Nutrition, Dietetics and Health
(FNDH) within the College of Health and Human Sciences on the Manhattan campus of Kansas State University (K-
State).

K-State has been continuously accredited by the Higher Learning Commission (HLC) of the North Central
Association of College and Schools since 1916. The university participates through the Open Pathway
reaffirmation of accreditation process. K-State completed a comprehensive university self-study and site visit in
2022. http://www.k-state.edu/about/accreditation/index.html

The Coordinated Program in Dietetics (CP) is accredited by the Accreditation Council for Education in Nutrition
and Dietetics (ACEND) 120 South Riverside Plaza, Suite 2190, Chicago IL 60606, 312-899-0040, ext. 5400;
http://www.eatrightPRO.org/ACEND. ACEND has established Standards for Dietitian Education Programs which
include knowledge and competency requirements that accredited programs must meet. The CP underwent a
successful full review in 2019 and is fully accredited through 2026. Current program accreditation is based on the
2017 Standards. The CP has adjusted to the 2022 Standards. To view the ACEND Standards, visit
https://www.eatrightpro.org/acend/accreditation-standards-fees-and-policies/2022-standards
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The Profession of Dietetics

Public interest in nutrition and wellness is growing rapidly. The discerning consumer needs guidance in applying
basic nutrition principles to lifestyle management. The Registered Dietitian Nutritionist (RDN) is uniquely
qualified to distinguish between nutrition facts and fallacies. RNDs are nutrition experts that are recognized by
the medical profession as credible sources of nutrition information.

As specialists in nutrition and nutrition services management, RDNs offer expertise to individuals and groups
desiring to maintain, improve, or restore health. These services are provided in a variety of settings ranging from
acute care hospitals to military foodservice operations. Opportunities also exist in diverse areas such as
journalism, sports medicine, consulting, information technology specialties, sales, and research and development.
The broad range of opportunities for practice within the profession provides RDNs with maximum flexibility as
they move through their professional careers.

Path to Becoming a Registered Dietitian

The Accreditation Council for Education in Nutrition and Dietetics (ACEND) grants accreditation status to dietetics
education programs. The Commission on Dietetics Registration (CDR) administers the national registration
examination and continuing education process completed by dietitians post-exam. To earn the registered
dietitian nutritionist credential (RDN), there are three steps to complete.

1. Coursework: Currently students must complete a minimum of a baccalaureate degree which meets the
ACEND Foundation Knowledge Requirements for entry-level practice in dietetics. The Bachelor of Science in
Dietetics offered by K-State includes coursework that meets these requirements. Beginning in 2024, the
Commission on Dietetics Registration (CDR) will require a minimum of a master’s degree to be eligible to take
the credentialing exam to become an RDN. Based on the advanced degree requirement, students applying to
the CP in Spring 2023 or later will be required to obtain a master’s degree to sit for the credentialing exam. K-
State’s Department of Food, Nutrition, Dietetics and Health offers a Master of Science in Nutrition, Dietetics
and Sensory Science that can be completed following the supervised practice experience.

2. Supervised Practice: Students are required to complete a supervised practice experience in an ACEND
accredited program. The supervised practice occurs after the didactic coursework and must provide a
minimum of 1,000 hours of learning experience in acute care, community nutrition, and nutrition services
management for a variety of disease-states and age groups. The K-State Coordinated Program in Dietetics
(CP) combines the academic requirements (step 1) and the supervised practice requirements (step 2) into one
program.

3. Verification Statement: After completion of both the academic (bachelor’s and master’s requirements) and
supervised practice components students will receive a verification statement confirming eligibility to sit for
the Registration Examination.

4. Credentialing Exam: Once the verification statement has been received graduates are eligible to sit for the
national Registration Examination for Dietitian Nutritionists. This national examination is administrated by
the Commission on Dietetic Registration (CDR). Successful completion of this exam allows the individual to
use the initials RD or RDN after their name, indicating that they are credentialed as a Registered Dietitian
Nutritionist. The RDN exam is a computer-based test which is available year-round. Graduates receive
information regarding the registration exam from the CDR shortly after graduation. After passing the exam,
practitioners must complete regular continuing education to maintain their RDN credential. The RDN
credential is recognized by many states as eligibility for dietetic licensure within that state.
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a. Al U.S. states and territories with licensure and certification laws accept the RDN credential for state
licensure and certification purposes. In Kansas, graduates also must obtain licensure to practice as a
Registered Dietitian Nutritionist. It is ACEND’s considered opinion that the program is designed to
and does meet all state dietetics licensure and certification laws.

b. Instructions on Kansas licensure and application forms can be found at https://kdads.ks.gov/kdads-
commissions/survey-certification-and-credentialing-commission/health-occupations-credentialing/applications-
forms

c. Forinformation about Licensure in other states, please visit CDR’s website that has a listing of state
and U.S. territory licensure and certification laws
https://www.eatrightpro.org/advocacy/licensure/professional-regulation-of-dietitians

d. Additional information can also be found at: https://www.eatrightpro.org/-/media/eatrightpro-

files/acend/acend-updates/licensure-by-state-data-table-
2021.pdf?la=en&hash=D603D776FD240C5990D744EA4E9516394A5990E9

Our Purpose

Program Philosophy

The K-State dietetics program is based on the belief that dietitians are uniquely qualified to provide the latest
information and guidance in nutrition, encompassing health promotion, clinical nutrition, and management of
nutrition services and foodservice systems.

K-State’s CP in Dietetics has been producing outstanding dietetics professionals since 1971 and is one of the
oldest and most prestigious coordinated programs in the country. The Coordinated Program in Dietetics was
established in 1970 and was the second program established in the United States. In the program’s 50 years of
existence, it has graduated well over 1,500 individuals. Many of our CP graduates give back to the program by
mentoring and acting as preceptors for our current students.

The faculty believes students must understand the importance of the following in dietetic practice:
e Appropriate and timely decision-making based on knowledge, judgment and application of research;
e Effective management of resources to achieve organizational goals;
e Utilization of human relations techniques in attainment of objectives;
e Demonstration of leadership in problem-solving and recognizing needs for future change;
e Commitment to the Academy of Nutrition and Dietetics Standards of Practice and Code of Ethics;

e Assumption of responsibility for self-direction, evaluation, and continued personal and professional
development; and,

e Advocacy of sound nutrition practices enhancing the well-being of the public.

The Coordinated Program at K-State strives to prepare graduates to become successful dietetic practitioners.
Every effort is made to prepare students for professional practice in our service-oriented, information-based
society. The importance of quality and service is emphasized, as client needs and expectations must be the
central focus of innovative dietetics practice. Dietitians must use on-going self-evaluation, embark on lifelong
learning, and adhere to a personal and professional code of ethics.

e The CP mission aligns with the missions of K-State (http://www.k-state.edu/about/mission/index.html), the
College of Health and Human Sciences (https://www.hhs.k-state.edu/about/) , and the Department of Food,
Nutrition, Dietetics and Health (https://www.hhs.k-state.edu/fndh/about/).
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Mission Statement

The K-State Coordinated Program in Dietetics will prepare graduates to use evidence-based practice to provide
food and nutrition products and services to meet the needs of consumers as entry-level Registered Dietitian
Nutritionists.

CP Program Goals and Objectives

As an ACEND-accredited program, achievement of program goals and objectives are continually monitored
according to a Program Evaluation Plan (PEP). Program objectives are measured at least annually for each goal.
The results are reviewed by the Program Advisory Committee and utilized to improve program operation and
curriculum. This committee develops short and long-term improvement strategies based upon objective
achievement and student and preceptor comments. Program outcomes data are available upon request from the
CP Program Director, Kelly Whitehair stirtz@ksu.edu.

Program Goal #1: Program graduates will be successful on the RDN exam and in obtaining entry-level
employment in the field of dietetics

Objectives:

1. Atleast 80% of students complete program requirements within 1.5 years (150% of planned program
length). (RE 2.1.c.1.a)

2. Of graduates who seek employment, at least 75 percent are employed in nutrition and dietetics or related
fields within 12 months of graduation. (RE 2.1.c.1.b)

3. Atleast 80 percent of program graduates take the CDR credentialing exam for dietitian nutritionists within
12 months of program completion. (RE 2.1.c.1.c.1)

4. The program’s one-year pass rate (graduates who pass the registration exam within one year of first
attempt) on the CDR credentialing exam for dietitian nutritionists is at least 80%. (RE 2.1.c.1.c.2)

Program Goal #2: Program graduates will be prepared to function within the RDN scope of practice to meet
clients’ food and nutrition needs.

Objectives:

1. Atleast 80% of employers responding to surveys will rate their satisfaction with the graduate’s preparation
for entry-level professional practice as “meets expectations” or “exceeds expectations”. (RE 2.1.c.1.d)

2. Atleast 80% of employers responding to surveys will rate graduates’ ability to utilize evidence-based
information to meet consumer needs as “meets expectations” or “exceeds expectations”.

3. At least 80% of employers responding to surveys will rate graduates’ ability to demonstrate
professionalism and ethical behavior as “meets expectations” or “exceeds expectations”.

4. At least 80% of employers responding to surveys will rate graduates’ teamwork and collaboration to meet
consumer needs as “meets expectations” or “exceeds expectations”.

5. At least 80% of program graduates responding to surveys will “agree” or “strongly agree” that their
educational experience prepared them for entry-level professional practice.

6. At least 80% of preceptors responding to surveys will “agree” or “strongly agree” that students are
prepared for entry-level practice.
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Student Learning Assessment

Program Level Learning Assessment
(Knowledge and Competency Requirements and Learning Outcomes)

As an ACEND-accredited Coordinated Program in Dietetics (CP), it is expected that students will have obtained
competence for all ACEND-specified knowledge and competency requirement and learning outcomes. The on-
going assessment process for these competencies is located on the Competency Assessment Plan (Appendix A).
These competencies and their assessment method will also be listed in each coordinating course syllabus. The
Program Advisory Committee reviews student learning assessment outcomes annually and uses the data to
determine if and what curriculum changes are needed.

This plan includes the following for each competency:

e Course in which the competency is assessed (ACEND)
e Assessment method (ACEND)

University Level Learning Assessment

The CP participates in university-wide student learning assessment under the guidance of the College of Health
and Human Sciences Assessment Review Committee and the Associate Dean for Academic Affairs. Per ACEND-
accreditation guidelines, the CP has a Program Evaluation Plan (PEP) designed to measure achievement of
program goals, and a Competency Assessment Plan to document the assessment of student achievement of
learning outcomes for each of the 2022 ACEND Core Knowledge and Competency Requirements. Data from the
SLO Plan are shared with the Office of Assessment as part of university-wide accreditation.

Dietetics Curriculum & Related Policies
BS in Dietetics

120 credit hours are required to earn the Bachelor of Science in Dietetics at Kansas State University. Dietetic
majors must be admitted into either the Didactic Program in Dietetics (DPD) or Coordinated Program in Dietetics
(CP) to graduate with a BS in Dietetics. Both DPD and CP students complete the same foundational courses, with
the CP students completing additional coursework comprising the supervised practice hours (internship hours).
Additional graduate courses are required for eligibility to take the RDN Exam.

A listing of required courses can be found at https://www.hhs.k-state.edu/students/services/programs/fndh-dt-
option.pdf or by viewing the curriculum guide in Appendix B. Course offerings, semesters offered, and course
descriptions for each course are available in the university catalog and course schedule (http://courses.k-
state.edu/courses/). Prerequisites listed for each course must be met. KSIS, the campus enrollment system, will
block enrollment if prerequisites are incomplete. Concurrent enrollment in a course and its prerequisites is not
allowed unless specifically indicated or with instructor approval. Students should be aware that some courses are
offered only once a year. Because of this, it is vital that students work with their academic advisor to design a
long-range plan allowing on-time graduation.

A full-time campus student can complete the undergraduate portion of the requirements within four years with

careful planning. The exact time for students to complete the degree varies with the number of transfer courses
accepted and number of courses taken each semester. Time to graduation is extended by taking extra electives,
changing majors, participating in study abroad opportunities, or retaking a class to earn a better grade.
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In addition to the BS in Dietetics, K-State offers degree options in Nutrition and Health; Nutritional Sciences; and
Sports Nutrition. These three degree options are like the dietetics degree, but DO NOT meet the academic
requirements of ACEND. Thus, these majors would need to take additional coursework to meet the dietetics
requirements if they would like to continue toward earning the RDN credential. Students wishing to do medical
nutrition therapy, to work in the clinical setting, or to receive health insurance reimbursement as a dietitian
must choose the BS in Dietetics, as the RDN credential is needed for those positions. Students may choose to
dual (or triple) major, such as earning both a BS in Dietetics and a BS in Sports Nutrition. Although this may seem
like a good idea, having two majors will not increase your chances of being selected for the Coordinated Program.
Being a dual major may extend the time it takes to graduate.

Grade Requirements

The Coordinated Program is competitive, as are internships, requiring exceptional academic performance for
acceptance. Throughout the didactic coursework, faculty in each course assess student learning through a variety
of exams, case studies, projects, presentations, and group activities. Students can view their current course
grades within Canvas. Students can view their completed course grades and overall GPA through KSIS.

Learning activities used to measure student achievement of the Core Knowledge Statements (KRDN) or
Competencies (CRDN) are administered by the faculty teaching specific courses, with the data provided to the CP
Director for use in the ongoing student learning assessment plan. Students must earn a required minimum grade
on these activities to remain on the dietetics pathway.

Students are required to meet the following criteria for continuation in the Coordinated Program:

e Grade of B or better in professional and natural science courses

e Grade of Cor better in all other support courses in the dietetics curriculum

e Students are required to meet with their academic advisors each semester. Grades earned are discussed.
Dietetics students not meeting grade requirements will be encouraged to retake course(s) or consider
another major of study.

Curriculum Plan for BS in Dietetics

When you are admitted to K-State and choose dietetics as your major (or change to the dietetics major while at K-
State), you are assigned the curriculum plan that is active (see the Fall [year] date in the lower right corner of the
curriculum guide) (Appendix B). You may continue that plan even if curriculum changes occur during your time at
K-State. Alternatively, if curriculum changes occur, you may opt to change to the updated curriculum by filling out
a Request to Change Degree Program Requirement Term form in the Dean’s Office. The credits you have taken up
to that point will be re-evaluated against the updated curriculum. You may need to take additional courses or
find that something you took earlier became an elective instead of meeting a requirement. If you elect to
interrupt your academic program for more than a year, you will need to meet the program/degree requirements
in place when you re-start if there was a curriculum change during your absence. In general, curriculum updates
begin in the fall semester.

Transferring Courses from Other Schools to K-State

If you have taken courses prior to attending K-State the most efficient way to have them evaluated for transfer
credit is to upload syllabi within the Transfer Equivalency Tool (https://www.k-
state.edu/admissions/undergrad/manhattan/apply/transfer/course-transfer.html) as you begin the admission
process. Upon admission, students should consult their academic advisor as soon as possible to facilitate the
transfer process. Evaluation of a transfer course for equivalency to a DPD requirement will be done by the K-State

10
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instructor of record through a process initiated by the Dean’s Office. Typically, the dietetics program does not
accept science and professional classes taken more than five years prior to beginning the program.

K-State students considering taking a required pre-coordinated course from another school, check the K-State
Admissions Office “Transfer Equivalency Page” at https://www.k-
state.edu/admissions/undergrad/manhattan/apply/transfer/course-transfer.html. Courses listed in the Transfer
Equivalency search tool have been pre-approved and will transfer without question. If you take a transfer course,
make sure to have an official transcript with your final grade sent directly from that school to the K-State Office of
Admissions for the course to be officially recorded on your transcript. For additional information on transferring
work, contact your academic advisor or the Office of Admissions http://www.k-state.edu/admissions/.

If the school you are interested in has a specific course you wish to take, but that course has NOT been pre-
approved by K-State, you need to obtain a copy of the course syllabus from that institution. Take this information
to your academic advisor, who will help you complete the Approval Request for Off Campus Enrollment form. You
will need to attach the course syllabus. After the form is signed by your advisor, it goes to the Dean’s Office for
evaluation. If the Dean’s Office agrees that the course is equivalent, they will also sign the form and send you a
copy. This pre-approves you to take the course at the other institution.

Students may transfer from an accredited community college up to one-half of the K-State requirements for
graduation. For the BS in Dietetics, this is 60 credit hours. All bachelor’s degree-seeking students must complete
at least 30 K-State credits to earn a degree from K-State. Further, the student must complete 20 of the last 30
hours of undergraduate credit through K-State.

Coordinated Students may not use previous or current coursework or employment experience in place of CP
supervised practice hours.

K-State Eight

“The K-State 8 general education program helps students widen their perspectives, explore relationships among
subjects and build critical and analytical thinking skills. K-State 8 exposes students to a broad range of knowledge
in different academic areas. The program shapes well-rounded thinkers and helps prepare students for careers,
graduate school, and other post-graduate experiences.”

“Each student must successfully complete credit-bearing courses/experiences to cover all of the K-State 8 areas. A
minimum of four different course prefixes (e.g., AGEC, MATH, FSHS) must be represented in the fulfillment of the
K-State 8 requirements.”

e Aesthetic Experience and Interpretive Understanding
e Empirical and Quantitative Reasoning

e Ethical Reasoning and Responsibility

e Global Issues and Perspectives

e Historical Perspectives

e Human Diversity within the U.S.

e Natural and Physical Sciences

® Social Sciences

Courses that meet K-State 8 requirements will have a K-State 8 icon on the course schedule indicating the K-State
8 area covered by the course. For more information regarding K-State 8 requirements, please see the website:
https://www.k-state.edu/kstate8/.

11



https://www.k-state.edu/admissions/undergrad/manhattan/apply/transfer/course-transfer.html
https://www.k-state.edu/admissions/undergrad/manhattan/apply/transfer/course-transfer.html
http://www.k-state.edu/admissions/
https://www.k-state.edu/kstate8/

Kansas State University

Coordinated Program in Dietetics (CP) Handbook

Diversity, Equity, and Inclusion Statement

The Coordinated Program in Dietetics follows the K-State policy for prohibiting discrimination, harassment, and
sexual harassment which states “Kansas State University is committed to maintaining academic, housing, and
work environments that are free of discrimination, harassment, and sexual harassment. Discrimination based on
race, color, ethnicity, national origin, sex, sexual orientation, gender identity, religion, age, ancestry, disability,
genetic information, military status, or veteran status is prohibited.” The full policy can be found at
https://www.k-state.edu/policies/ppm/3000/3010.html#policy.

In addition, the Coordinated Program in Dietetics has adopted the Academy of Nutrition and Dietetics Diversity
Definition: “The Academy encourages inclusion, diversity, equity and access (IDEA) by striving to recognize,
respect and include differences in age, creed, culture, ethnicity, gender, gender identity, political affiliation, race,
religion, sexual orientation, size, and socioeconomic characteristics in the nutrition and dietetics profession.”
(https://www.eatrightpro.org/practice/practice-resources/diversity-and-inclusion).

To operationalize this diversity definition, the Coordinated Program in Dietetics is committed to fostering a
culture of diversity, equity, and inclusion through the following strategies:
e Recruitment and admission practices that are applied fairly and consistently regardless of background
e Holistic admissions process and DEI Training for the Selection Committee
e Provision of information to encourage students to apply for available scholarships through K-State,
KSAND, and The Academy of Nutrition and Dietetics, and other sources to reduce the financial burden
e Provision of accurate and timely advising to students on the pathways of becoming a dietitian to help
students meet their individual needs
e Encouragement and provision of DEI training to program faculty and preceptors
e Respectful communication and cooperation between students, instructors, and preceptors
e Valuing differing and unique perspectives

Any student, faculty, staff, or preceptor found to have exhibited inappropriate conduct or behavior against others
may be reported to the Office of Institutional Equity (https://www.k-state.edu/oie/).

Students with concerns can discuss with preceptors, instructors, department head, or the student ombudsperson.
The student ombudsperson will listen to your concerns and help the student navigate the situation through
confidential guidance, resource referrals, and more. More information about the student ombudsperson can be
found at: https://www.k-state.edu/diversity-inclusion/resources/student-ombudsperson/
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CP Program Details

Tuition, Fees, Expenses
Tuition

e The cost of tuition depends upon student residency. The latest and most up-to-date information about
tuition and fees is found on the K-State Admissions Office website at http://www.k-
state.edu/admissions/finaid/. There is also a fee for graduate school application.

Financial Aid

e Information can be found at http://www.k-state.edu/sfa/. You may wish to call the Office of Financial
Assistance for additional information at 785-532-6420.

Tuition Refunds

e Information regarding tuition refund policy is located at http://www.k-state.edu/finsvcs/cashiers/refunds/.
Textbooks

e Book requirements for your classes are available from the K-State Campus Store (http://union.k-
state.edu/shopping-services/k-state-campus-store) or from a variety of online retailers. It is difficult to
estimate the cost of textbooks and course materials as the amount can vary greatly from one semester to
the next. An estimate is $300-500 per semester, depending on the number and selection of courses you
are taking. You are encouraged to shop around for textbooks to obtain them at the lowest price possible.
Students are encouraged to save the important dietetics-related textbooks for use when studying for the
RDN Credentialing Exam after completing the supervised practice. Check with each professor about the
value of keeping the course textbook in preparation for the RDN Exam.

Computer

e |tis recommended that CP students purchase a computer for use during the program. Estimated cost of
computer system is $1000 to $1500 and is required for students as early as possible. Information about
technology on K-State campuses is available at https://www.k-state.edu/onestop/technology-support/.
Information available includes computer recommendations, description of the Information Technology
Assistance Center (iTAC) and IT Help Desk, student Webmail and KSIS (student information system).

Housing

e You can obtain information about on-campus housing at http://housing.k-state.edu/.

Additional Expenses Specific to the Coordinated Program
Student Membership to Academy of Nutrition and Dietetics

e Academy membership gives you free membership in a state affiliate of the Academy. Both the national
association and the state affiliate may provide scholarship and volunteer opportunities. Student
membership also provides book and other resource discounts.

e S58 per year (https://www.eatrightpro.org/membership/membership-types-and-criteria/student-member)

Professional Liability Insurance

e Required for final year during supervised practice rotations.
e 530 for the year
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Personal Health Insurance

e Required for final year during supervised practice rotations.
e If a student does not already have a policy, it is estimated at $S650 for the year.
e For health insurance options, see https://www.uhcsr.com/

Criminal Background Check

e Required for final year during supervised practice rotations.
e S60 (one-time fee)

Drug and Alcohol Testing

e Practicum Site-specific: for final year during supervised practice rotations.
e 530 (one-time fee, if done at Lafene Health Center)

Housing & Transportation

e Practicum Site-specific: for final year during supervised practice rotations.

e As deemed appropriate by the student, estimated at $300-S600 per month

e Few cities with practicum sites have reliable public transportation. Students must be able to provide their
own transportation to practicum sites.

Other Costs You May Incur
Professional Meetings

e |tis encouraged that students attend state and/or national meetings to network and gain additional
educational experiences. The cost of these can vary as can the required travel.
0 The annual Food and Nutrition Conference and Exhibition (FNCE) is estimated at $1000
(https://eatrightfnce.org/).

Student Dietetic Association

e Optional student interest group provides networking and educational opportunities as well as leadership
roles.
e Yearly fees vary.

Registration Exam for Dietitian Nutritionists

e After completing a supervised practice program, students will pay $200 to sit for the Registration
Examination for Dietitians. Information about the exam can be found at
https://www.cdrnet.org/certifications/registered-dietitian-rd-certification (scroll to “RD Examination”
box).

Policies and Procedures

The CP expects students to abide by all university policies. For information about policies not listed, visit
https://www.k-state.edu/registrar/students/academicpolicy/.

Honor System

Information on the University’s Honor System may be found in the University Handbook at the following website:
http://www.k-state.edu/honor/.
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Withdrawal from the University

Information regarding withdrawal from the University is found in the Undergraduate Catalog at https://www.k-
state.edu/sfa/about/policies/dropwithdraw.html.

Scheduling and Time Commitments

The CP follows the University academic calendar as described in the University Handbook at https://www.k-
state.edu/registrar/calendar/. There are program-specific scheduling commitments as well.

Supervised Practice Orientation
Prior to each supervised practice the program holds an orientation for students.

e Community: Generally, a brief session held late spring or on the first day of the summer rotation.
Students will be notified by the community instructor when and where to report.

e Management: Held the first day of classes. Students will be notified by the management instructor when
and where to report.

e C(linical: Students in the clinical semester must enroll in FNDH 519 Introduction to Clinical Dietetics. This
one-credit course will provide a multi-day orientation and preparation review the first week of classes.
Clinical site orientation is scheduled by the preceptor with the clinical semester student. The student
should contact their clinical preceptor prior to the beginning of the clinical semester.

Supervised Practice Time Commitments

The supervised practice is considered a time of intensive, hands-on experiences. It is important that students
focus on the experience and its accompanying courses. The management and clinical practicum experiences
entail 30-35 hours per week in facilities.

The summer community-based practicum averages 8 hours per week for a total of 8 weeks. During this
experience students may not be with their preceptor the entire time as some projects will occur independently
with some guidance from their preceptor.

In some cases, there are times when case studies, discussions, meetings, or activities are used to enhance the
practicum experience and are counted towards the students’ total supervised practice hours. These are
controlled situations, included FNDH 519 Introduction to Clinical Dietetics, which is a one-credit course at the
beginning of the clinical semester. It also includes FNDH 563 Management in Dietetics Practicum Recitation,
where students meet with instructors to reflect on situation throughout the week in practicum facilities.

Due to the expected rigor of the supervised practice, students are strongly encouraged not to overcommit
themselves outside of the rotations. These schedules may include some weekend or evening activities. If an
outside job must be maintained, hours for that job must be scheduled so that they do not conflict with the
supervised practice schedule. The practicum schedule will be established by the preceptor and may vary
throughout the semester. The student should work closely with the facility preceptor regarding scheduling issues.

Students are not allowed to replace employees as part of supervised practice (ACEND Standards 8.2.e (2022)).
Students will complete staff relief during the semester, typically at the end of the clinical semester. Students will
carry a clinical caseload; the student will report to a supervising RD if questions or concerns arise during staff
relief. If a student believes their educational time is being utilized to fill in for staff vacancies, they should contact
the program director who will discuss the issue with the practicum site preceptor.
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Vacation, holiday, and absence policies

Holidays and vacation breaks are published in the K-State Undergraduate and Graduate catalogs and online at
http://www.k-state.edu/registrar/events/. Individual course instructors also may announce class cancellations or
changes in the semester schedule. Students are responsible for checking with individual course instructors
regarding absence policies for didactic courses.

Students in off-campus supervised practice experiences have the same holidays and vacation breaks as on-
campus students. However, students and preceptors should work together to ascertain the best schedule for that
facility and operation. For example, a student may work a weekend in a supervised practice facility and be given
time off during the week. Or a student in a school foodservice setting may rearrange the time they take their
spring break week to coincide with the school district’s spring break rather than the K-State spring break.

Excessive absences, whether for illness, family emergency, or other reasons, must be discussed with the CP
Director. All parties involved will work together to determine if, when, and how time missed may be made up.
Students may miss up to three days during the semester for illness or emergency before make-up days in the
practicum are required.

The student is responsible for notifying instructors and facility personnel as early as possible in the semester if
absence from classes or facilities is anticipated. Provision must be made to the satisfaction of the faculty and/or
supervised practice staff, for coverage of coursework or duties during the student’s absence. Students who are
“at risk” academically will need to discuss with their instructor if absence from classes or facilities is in their best
interest.

Attendance at professional meetings

Students are encouraged to attend professional meetings such as the Food and Nutrition Conference and
Exhibition (FNCE) of The Academy of Nutrition and Dietetics, the Kansas Academy of Nutrition and Dietetics
annual meeting, the Kansas Nutrition Council annual meeting, or other organization seminars. These events may
occur during didactic course times or supervised practice experiences, so schedules must be discussed with the CP
Director and your site preceptors in advance. Attendance at and travel to and from the events is not supervised
or sponsored by Kansas State University and are at the students’ own risk.

Interview days for graduating students

Students who are in their last semester are allowed two days away from classes and facility assignments for the
purpose of interviewing for jobs per university policy. Course instructors and facility personnel must be notified
as soon as possible of the requested time off and plans must be in place for coverage of duties during the
student’s absence.

Accommodations

The Student Access Center appreciates disability as an integral part of the K-State University experience. We are
committed to providing equal access and opportunity to all campus programs and services for students with
disabilities. Through collaboration and support of the entire campus community, the Access Center promotes
disability pride, self-determination of the student, and universally accessible design principles, so that everyone
has full access to university life. Register for academic or transportation accommodations at http://www.k-
state.edu/accesscenter/students/index.html.
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Student Records

All information pertaining to student records can be found in the University Undergraduate Handbook at:
http://www.k-state.edu/registrar/a r/#STUREC. The Department of Food, Nutrition, Dietetics and Health follow
these guidelines. The program director-maintains a file on each student which includes a student’s application to
the program, recommendation forms (right to review waiver), required entrance documents, and summary
comments on student performance. Students can view their records, apart from the application scoring sheet
and letters of recommendation, where their rights have been waived. To review records, contact the CP Director.

Faculty and staff at K-State follow the Family Educational Rights and Privacy Act of 1974 (FERPA) to maintain
student records and information. For more information regarding FERPA and the Student Records Policy, please
visit FERPA (k-state.edu).

CP Handbook

This CP Handbook is available to the public and all dietetics majors, including DPD students, CP students, and
students majoring in dietetics who are not yet accepted into the DPD or CP. The handbook is available in the
Dietetic Information Canvas site, as well as, on the webpages for the department. Students are formally alerted to
the presence of the handbook during the introductory course, FNDH 130 Careers in Nutrition and Dietetics, and
upon acceptance into the CP.

Dress Code

There is no specific dress code for campus or online students when participating in class lectures or labs.
However, students are encouraged to dress professionally when participating in experiential learning activities for
a course, attending a professional meeting, or participating in any volunteer or shadowing experiences. Required
dress for supervised practice rotations will vary slightly based on the location. For examples of professional dress,
visit http://www.k-state.edu/careercenter/students/attire/index.html

Program Admission & Progression
Academics

Students interested in pursuing a dietetics degree first apply for admission to Kansas State University and select
dietetics as a major. Students are then assigned to an undergraduate advisor in the FNDH department. Students
begin completing the support knowledge and university-required courses. Students must maintain a grade of B or
better in professional courses and natural science courses. Students must maintain a grade of C or better in all
other support knowledge courses within the dietetics curriculum. Those not meeting grade requirements are
advised to retake courses as soon as possible seeking tutoring support offered by the university. Students not
wanting to retake courses are encouraged to consider other areas of study. Course grades earned are reviewed at
each enrollment advising appointment. Typically, by the third to fourth year of study, students are completing
upper-level professional courses and Pre-CP dietetics courses. Students may also be completing secondary majors
and/or or minors during this period in their academic study plan. The academic curriculum guide for the
undergraduate program can be found at https://www.hhs.k-state.edu/students/services/programs/fndh-dt-
option.pdf (Appendix B). Students apply to the CP once they have completed or are currently enrolled in their last
semester of professional coursework. Due to the new advanced degree requirement for dietetics registration,
students beginning the CP in 2023 will need to work with their advisor regarding when to apply for graduate
school to complete the required MS option.
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Experiential Learning & Involvement

Experiential learning activities include “shadowing” of professionals, service-learning activities, observation, and
employment. Students who have dietetic-related employment and/or volunteer experience have shown to often
be successful in the coordinated program. Preceptors have indicated that experience in health care settings and
food production settings is beneficial in adapting to the supervised practice environment and expectations.
Students are encouraged to gain these experiences in preparation for the coordinated program. Guidelines of
goals to seek during employment or volunteer experience include:

e Students will gain greater exposure in the field of dietetics to enhance coursework.

e Students will develop professional and personal skills in interacting with people and organizations.

e Students will utilize dietetics-related employment and/or volunteer experience to prepare for supervised
practice in the coordinated program.

Students are encouraged to gain experience in community nutrition programs, food production operations, acute
care food and nutrition services, or long-term care food and nutrition services. Students are also encouraged to
apply for counseling positions at diabetes camps and other children’s camps. Students are notified by advisors
and faculty of summer internship, part-time employment, and volunteer opportunities through dietetics
communication channels. The students are solely responsible for conducting their own inquiry(ies) regarding any
employment or volunteer opportunities and/or internships to determine their quality and safety. K-State does
not sponsor any such opportunities, nor do any quality, safety, or other checks. These are opportunities
independent from K-State and undertaken for the students’ own educational benefits.

Students should also consider being involved in the Student Dietetic Association, The Academy of Nutrition and
Dietetics, The Kansas Academy of Nutrition and Dietetics, Well-CAT ambassadors, and other college and university
organizations and societies.

Application to the Coordinated Program

Students seeking to apply to the CP must be a K-State student and have completed the required pre-CP didactic
courses.

Timing
Application for formal admission to the Coordinated Program should be made after all pre-supervised practice
curriculum courses are taken (or currently in). In other words, during the semester of application, the student

should be completing the final courses on the dietetics option sheet, apart from the CP supervised practice
courses. Academic advisors will guide students on this timeline.

CP Applications are accepted once per year. February 15 is the application deadline. All required materials must
be received by this date for consideration.

Process

Detailed information about the application process is posted in the Dietetics Information site, which students have
access to in Canvas. Students should notify the CP Director by email (stirtz@ksu.edu) of their intention to apply to
the CP, and they will be granted access to the CP Application Portal. This Canvas-based portal is where all
application materials are submitted. The CP Director will provide information about the application process;
however, it is the students’ responsibility to initiate and complete all application steps. Application materials will
be kept on file with the program director and will not be returned. The steps in the application process are:
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1. Meet all program course KRDN and grade requirements

2. Request access to the CP Application Portal at the beginning of the application semester and at least two

weeks prior to the application deadline.
3. Submit all requested materials by the deadline (11:59pm (CST) on February 15).
a. Application packet will include:
i. Cover Letter
ii. Resume
iii. Personal Statement
b. Other items required:
i. CP Application Form
ii. Documentation of Coursework Form
iii. DARS Report
iv. DPD Verification (if applicable)
v. References
4. Reserve a CP Application Interview time (link posted on CP Application Portal).
5. Participate in a 20-minute interview with faculty.
a. The purpose of the interview is to ascertain the applicant’s knowledge about and interest in the

CP and determine the most appropriate fit for supervised practice placement. This interview also

enables the faculty to assess communication skills, maturity, poise, human relations skills, and
understanding of the rigors of the program. The application process for this program should be
considered like application for a professional position.

6. Students are scored on a 100-point scale (Appendix C) by the Selection Committee.

a. Acceptance into the program is based on meeting the admission criteria, faculty assessment of
student readiness for the program, and overall assessment of the student.

b. A minimum score of 80 points is required for acceptance.

7. Results of the CP selection process will be sent to applicants by email.

a. Acceptance into the CP is not official until the signed Assigned Practicum Release-Assumption of
Risk form (Appendix D) and the signed Consent to Disclose Education Records form (Appendix E)
are returned to the CP Director.

b. Acceptance requires that students agree to their assigned practicum sites and maintain grade
requirements for the remainder of the semester prior to and during the program.

c. The number of students accepted each semester is dependent upon the number of affiliated
practicum sites willing to work with CP students.

d. If astudent applies to the CP, but is not accepted, there are options:

i. Reapply to CP in a future application cycle. The student should talk with the CP Director
about strategies for strengthening their chances of subsequent acceptance.
ii. Apply to a Dietetic Internship in the next application cycle (Fall). This experience would
not be K-State affiliated. The student should talk with the CP Director for more details.
iii. Change major to graduate on time as planned. The Nutrition and Health degree is the
one most closely aligned with the dietetics curriculum. The students’ academic advisor
can help make this decision.

Priority Review and Selection Process

The CP has a priority review and selection process based on classification of students prior to CP application. K-
State campus applicants are given priority in application consideration. K-State DPD graduates are given second
priority application consideration if practicum spaces are available, followed third by K-State DPD distance
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students. For more detailed information regarding the application review and selection process, including
application and admission criteria and CP entrance procedure for each classification, contact the CP Director.

Supervised Practice Sites
Selection and Evaluation

The supervised practice rotations in the Coordinated Program are divided into three semesters: management
practicum semester, community practicum in summer session only, and clinical practicum semester. Practicum
sites for the management experience include K-State Dining Services and other foodservice facilities in healthcare
and schools based upon availability. During the clinical semester, students are assigned to acute care facilities in
Kansas City, Topeka, Wichita, Leavenworth, Hays, Salina, Emporia, Manhattan, Junction City, and occasionally
other sites. Students complete learning activities in extended care and care of various age groups during their
clinical practicum.

& Students should anticipate being away from campus for their clinical semester and may be placed away
from campus during other semesters as well depending on site availability.

e Distance instruction is utilized during the community and clinical semester for FNDH 517 and FNDH 520
Applied Clinical Dietetics. All coursework materials including information, assighnments, exams, and
quizzes are posted on Canvas, the learning education platform used by K-State, and students must utilize
their secure K-State login and password to access any materials and complete assighments, exams, and
quizzes.

Practicum sites are selected and retained based upon the following characteristics:
e  Willingness to expend preceptor and staff time required to educate students through their supervised
practice hours
0 The Coordinated Program would not be possible without the commitment of our supervised
practice sites. The time, knowledge, and experiences our preceptors provide contribute to the
education of our students and the future of the dietetics profession. Information specific to these
sites and the preceptors can be found in Appendix F.
e Ability and willingness to provide opportunities for students to complete required projects
e Patient population allowing students’ learning activities in providing nutrition care for clients with
uncomplicated illnesses such as obesity, diabetes, cancer, cardiovascular disease, gastrointestinal
diseases, renal disease, and possibly other complicated illness to meet ACEND standards
e Equitable treatment and evaluation of student performance
e Upholding ethical standards and practices at the practicum site
e Willingness to complete an affiliation agreement between the facility and Kansas State University
e Accreditation by Joint Commission on Accreditation of Healthcare or another agency, compliance with
FDA or state food code, etc.
e Generally positive reports from CP students

Practicum sites are evaluated by students at the end of each CP semester through surveys. Evaluation measures
of practicum sites by students include the following:

e Experiences that prepared student for entry-level practice

e Guidance that was clearly communicated

e Staff knowledge and expertise

e (Clear and fair evaluation
Consistent complaints from students that are found to be justified by instructors will result in discontinuance of
the practicum site after attempts to improve the situation have failed, or immediately, as the situation warrants.
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Students should report unethical or inappropriate behavior on the part of a preceptor or practicum site staff
member with consequent investigation by the CP director and potential removal of the student from the
practicum site. The CP student has the right to file a grievance against the instructor hence practicum site
through the university using the appropriate steps listed in the University Handbook (http://www.k-
state.edu/accesscenter/students/grievance.html). The supervised practice site will be discontinued if found guilty
of unethical behavior such as sexual harassment, medical malpractice, or fraud.

Practicum sites are reviewed informally by the instructor at site visits and conferences. Instructors evaluate
practicum sites based upon the following:

e Provision of experiences and activities that allow student to complete all required projects

e Guidance of students through required projects and toward and through staff relief

e Completion of evaluations required of preceptors

e Feedback from student survey results or immediate concerns expressed by students

Student Placement

Students will be assigned to practicum sites and must accept the assigned practicum sites as a condition of being
accepted into the Coordinated Program in Dietetics at Kansas State University. A Waiver, Release, and
Assumption of Risk will be signed by the student (Appendix D). Students will acknowledge that practicum sites
accept students on a volunteer basis. Students must acknowledge that practicum sites may change their decision
regarding accepting a student any time up to the beginning of the semester resulting in the CP Director locating a
new practicum site from locations that might agree to accept a student on short notice, if possible. Students will

Expectations & Requirements of Students:

e Students at practicum sites are expected to dress, behave, and present themselves as if they were
employed there.

e Students are expected to know and abide by the policies and protocols of the supervised practice site
where they are assigned.

e Students are expected to function as a student-member of a multidisciplinary team of professionals.

e Students are expected to provide appropriate services to patients/clients/customers in a professional
manner, always respectful of the individual’s needs and right to privacy.

e Students are expected to obtain advice and direction from supervising registered dietitians and other
professionals when unsure of the correct or most appropriate nutrition care to provide a patient or the
most appropriate interaction with an employee or customer of the practicum site.

e Students are expected to respect the wants and needs of customers and clients in the practicum facility.

e Students are encouraged to discuss concerns or questions with their preceptor and/or the
instructor/program director.

e Students are expected to adhere to the dress code of their practicum site.

e Students will be provided rules for HIPAA compliance from the clinical practicum instructor at the
beginning of the semester. Students are expected to participate in any HIPAA orientation or training
provided by the clinical practicum site and to adhere to all rules of patient confidentiality.

e Students are expected to maintain confidentiality regarding operational issues in all practicum sites.

e Students are expected to log practicum hours each week in practicum on the timesheet provided by the
instructor of the course. Preceptors must initial the timesheet each week.

e Students are obligated to know and follow facility policy and protocol. Most affiliation agreements clearly
state that the facility reserves the right to expel a student from their facility for matters of in
inappropriate conduct.
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Proof of Health Insurance

Students participating in the CP must show evidence of medical insurance coverage, either through a family
medical plan or an individual medical insurance plan. The student’s medical insurance coverage will be at the
expense of the student. Proof of medical insurance coverage must be presented to the program director prior to
assignment in any practicum facility. The CP director is not evaluating the completeness, sufficiency, or adequacy
of coverage, only that health insurance is obtained. This is critical because students are not employees of these
operations and thus are not covered by Workers’ Compensation. Students are responsible for all medical and
other expenses incurred during the program.

In the event of a student health or family emergency, both student and preceptor must contact the program
director who will coordinate with the Office of Student Life to provide the student with the support needed during
and after the emergency. Information regarding contact information at the Office of Student Life is found at
https://www.k-state.edu/studentlife/heretohelp/students/index.html. If a CP student needs an accommodation
or requires an extended absence, please contact the CP Director and/or the Student Access Center
(http://www.k-state.edu/accesscenter/).

Professional and General Liability Insurance

It is a requirement that students who have been formally admitted to the Coordinated Program in Dietetics carry
professional liability insurance to protect them from malpractice suits, at the student’s own expense. Proof of
student liability insurance coverage must be presented to the program director prior to beginning the coordinated
program. Marsh Affinity Group Services, a service of Seabury and Smith provides coverage at a discounted rate
for student members of the Academy of Nutrition and Dietetics, but students are free to seek insurance from
other insurance companies as well. As a courtesy, the CP director will provide purchase instructions for Marsh
Affinity Group Services. Once the CP student graduates, the policy purchased as a student often does not extend
as professional liability insurance for professionals.

Proof of Current Immunizations

Students must have current immunizations, as required by assigned practicum site, and present a copy of the
record to the program director. Most sites require MMR x 2, Varicella x 2, Tdap within the last 10 years, among
others. Some hospitals also require Hepatitis A vaccination, and most hospitals require Hepatitis B vaccinations or
declination waiver. The program director will provide each student with the specific requirements for the medical
practicum site to which they are assigned. All requirements must be met before the student can begin in their
practicum site.

Flu and COVID-19 Vaccinations

Many facilities require proof of the current year’s flu vaccination and proof of being fully vaccinated for COVID-19.
The program director will provide each student with the specific requirements for the medical practicum site to
which they are assigned. All requirements must be met before the student can begin in their practicum site. If
requirements are not met, the student may not be able to complete the program.

Proof of Negative TB Skin Test

Students must have a recent negative TB skin test within the last 12 months and provide written proof to the
program director prior to entrance into the medical practicum site. Medical practicum sites vary in their
requirements; the program director will provide each CP student with specific requirements for the medical
practicum site to which they are assigned.
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Criminal Background Check for Student Dietitians

Background checks are required for all medical practicum sites. Criminal background checks must be completed
prior to the student starting at the practicum site. Students are required to initiate this criminal background
check through an electronic process at their own expense. It takes between 24 to 96 hours for the background
check to be completed after it is initiated. The report will be sent to the medical facility that the student is
assigned. The CP Director will provide each CP student with instructions on purchasing a background check from
Validity Screening Services.

Drug and Alcohol Testing

Some practicum sites require the student to have a drug and/or alcohol testing prior to entrance to the facility.
Some locations will perform this testing onsite. However, some require it to done prior to the first day of the
semester. Lafene Health Center performs drug and alcohol testing for students. Lafene requires a letter from the
CP director stating that the student needs to have this testing done for a program requirement. The student is
also required to have photo identification the day of the testing. Students will need to sign a waiver allowing the
results of the test to be released to the director of the Coordinated Program, who will send the results to the
practicum site. The student will incur all costs of drug and alcohol testing.

Practicum site-specific requirements

Each practicum site has specific entrance requirements including pre-semester training. The program director will
provide each CP student with a list of requirements and due dates for the practicum site where they are assigned.
This could include specific facility training, CPR certification, providing record of a recent physical examination,
signing confidentiality statements, participating in facility orientation, etc. The program director will need all
documentation approximately 30-50 days prior to the first day of the clinical practicum. This information is
required prior to the student starting at the facility. The program director will send copies of all documentation to
the practicum sites before the first day of the semester after the student has signed a release waiver (Appendix D
& E). All practicum sites are notified that information provided to them regarding student health either by
program director or student themselves is HIPAA protected.

Housing

It is the student’s responsibility to find housing for themselves, at their own risk and expense during the practicum
semesters, just as students are responsible for their own housing when attending classes on campus.

Assessment of Student Learning and Performance Reports

Regular evaluation of student performance in professional courses with a supervised practice component is an
important part of the CP experience. Each student meets on a regular basis with their facility preceptor to
critique learning activities and identify strengths and areas for improvement in on-the-job knowledge and
behavior. Formal evaluations by preceptors are completed at midterm and at the end of the semester.
Competency evaluation is measured by the preceptor and course instructor through practicum projects. Both
lecture courses and supervised practice are graded courses and final grades are determined by the instructor on
record based upon preceptor evaluations and project scores. Please also see the section titled “Student Learning
Assessment” for the formal process used to assess student learning outcomes for university and accreditation
purposes.

Program Retention, Remediation and Termination Procedures

The philosophy of the program is that students must demonstrate competence in both knowledge and
performance. CP instructors will review student progress with preceptors a minimum of twice per semester. CP
instructors will meet with the preceptor and CP student if they are not performing up to standards as indicated by
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the preceptor performance report. The CP instructor, CP student, and preceptor will determine goals, objectives,
and a timeline for the student to meet performance standards. These goals, objectives and timelines are
documented through a performance improvement plan. The improvement plan is individualized for each student
and their areas of concerns which could be knowledge-based and/or behavioral concerns. If the concerns are
knowledge-based, the instructor will develop a plan to provide additional knowledge-based sessions weekly such
as lectures, case studies, discussions, etc. If the concerns are behavioral based, the preceptor and instructor will
provide expectations for changes and the student will develop strategies to improve behaviors to meet
expectations. Please see an example of performance improvement plan in Appendix G. If the student does not
make the specified improvements by the given timeline, the CP student may be dismissed from the program. If
dismissed from the program, the student will have the opportunity to meet with faculty advisors to discuss career
paths and major options. Obtaining a grade of B in all CP courses is a prerequisite to continue in the coordinated
program. Students who do not earn at least a B in a coordinated program course will be re-evaluated for
continuation in the program. Student performance and professional behavior is a critical component in
determination of letter grades for courses. Performance is assessed by practicum preceptors and reviewed by
course instructors in determining successful completion of the program. Notwithstanding anything herein to the
contrary, nothing in this paragraph or elsewhere shall be construed to limit the university’s or preceptors’
decision to discipline or terminate the student for policy or protocol violations.

Graduate Degree

Students applying to the Coordinated Program in Dietetics in Spring of 2023 or later are also required to complete
a master’s degree to earn a verification statement of completion from the CP at Kansas State University.

For more information regarding graduate school, please see the Graduate Handbook at http://www.k-
state.edu/grad/graduate-handbook/. Information includes Admissions, Enroliment, and Progress; Master’s
Degree; Doctoral Degree; Graduate Certificate Programs; The Graduate Faculty; Graduate Council Constitution,
By-Laws, Procedures; Graduate Student Rights and Grievance Procedures; Dissertations, Theses, Reports;
Graduate Student Reinstatement Procedure.

Once admitted to graduate school, students should also work with their major professors to determine their
program of study and enrollment of graduate coursework. Every master’s student must file with the Graduate
School, a Program of Study, a formal list of the courses the student intends to take to fulfill the requirements of
the graduate degree. The program of study should consist solely of courses directly related to the master’s
degree. Full-time students must file their programs before the end of their second semester of graduate study.
The student should prepare the program of study in consultation with the supervisory committee, all members of
which must indicate their approval by signing the Program of Study form provided by the Graduate School. For
the Accelerated MS program, a supervisory committee will be formed, and a program of study filed soon after the
student has achieved admission.

Graduation Requirements

Application for graduation clearance is completed using KSIS. The student is responsible for verification that all
transcripts of college credits from previous institutions are on file in the Office of the University Registrar before
the end of the semester in which graduation is intended.

To be awarded a graduate degree, the student 1. must not be on probation 2. must have a cumulative GPA of 3.0
or higher on graduate coursework on the program of study 3. must meet all the requirements of the Graduate
School, the student’s academic program area, and the student’s supervisory committee, 4. must be enrolled
during the semester in which the degree requirements are completed. For more information regarding graduate
school, please see the Graduate Handbook at: http://www.k-state.edu/grad/graduate-handbook/.
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Information includes Admissions, Enrollment, and Progress; Master’s Degree; Doctoral Degree; Graduate
Certificate Programs; The Graduate Faculty; Graduate Council Constitution, By-Laws, Procedures; Graduate
Student Rights and Grievance Procedures; Dissertations, Theses, Reports; Graduate Student Reinstatement
Procedure.

Verification Statement Procedures

To earn a Verification Statement, Coordinated Program students must complete all coursework required for a
Bachelor of Science degree in dietetics and complete the supervised practice experience, and complete
coursework required for the Master of Science in Nutrition, Dietetics, and Sensory Sciences. Upon completion of
all requirements and final grades are posted, the College of Health and Human Sciences Dean’s office will provide
the CP Director with a letter. Once received, the CP Director will prepare and sign the Verification Statements.
Each graduate receives six copies of a dated verification statement with original program director signature or an
electronic copy with the program director’s electronic signature. The program director will request a mailing
address from each graduate where the Verification Statements will be mailed after program completion and
degree conferral. The original signed and dated verification statement remains on file in the department of Food,
Nutrition, Dietetics, and Health indefinitely. The program director will also request a signature from the student
that allows the university’s registrar’s office to release one copy of the student’s official transcript to the program
director for record keeping purposes only.

Grievances

In keeping with the University’s process, the grievance procedure for the Coordinated Program serves the three
functions as that of the University: “(1) to safeguard the rights and academic freedom of both students and
faculty, (2) to assure due process, and (3) to provide for consistency in handling undergraduate grievances
throughout the university”. For additional information about grievances, please see the university policy at
https://www.k-state.edu/studentlife/reportsandpolicies/studentcomplaintsandgrievances.html.

In addition, the Coordinated Program seeks to preserve the working relationship with the preceptor, their staff,
and the practicum site recognizing that each practicum site must enforce their own policies and protocols.

A coordinated program student should notify the CP Director with concerns or complaints about their preceptor,
practicum site, or course content. The program director will consider such complaints and seek additional
information when needed and decide on a resolution. Students may also discuss their concerns with the
department head of FNDH.

Opportunity and Procedure to File Complaints with the Accreditation Council for Education in Nutrition and Dietetics

The Accreditation Council for Education in Nutrition and Dietetics (ACEND) will review complaints that relate to a
program’s compliance with the accreditation/approval standards. ACEND is interested in the sustained quality
and continued improvement of dietetics education programs but does not intervene on behalf of individuals or
act as a court of appeal for individuals in matters of admission, appointment, promotion or dismissal of faculty,
staff, or students.

A copy of the accreditation standards and/or ACEND’s policy and procedure for submission of complaints may be
obtained by contacting the Education and Accreditation staff at The Academy of Nutrition and Dietetics, 120
South Riverside Plaza, Suite 2190, Chicago, lllinois 60606-6995 or by calling 1-312-899-0040, ext. 5400. Written
complaints should be mailed to the Chair, Accreditation Council for Education in Nutrition and Dietetics at the
above address. ACEND’s website is: http://www.eatrightPRO.org/ACEND.

Program complaints will be kept on file for a period of at least 7 years, including the resolution of complaints.
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Registration Exam for Dietitian Nutritionists

To earn the Registered Dietitian Nutritionist (RDN) credential, you must pass the Registration Examination for
Dietitians offered through the Commission on Dietetics Registration (CDR).
To be eligible to take the RDN Exam, you must have:

e abachelor’s degree (will elevate to a master’s as of January 1, 2024)
e completed ACEND-accredited didactic coursework
e completed ACEND-accredited 1000-hours of supervised practice

Beginning on January 1, 2024, the requirements to take the RDN Exam will change from a bachelor’s degree to a
master’s degree. The master’s degree can be any major. ACEND does not accredit degree programs, they only
accredit Didactic Programs in Dietetics (DPD), Coordinated Programs in Dietetics (CP), and Dietetic Internships
(DI). K-State has both an ACEND-accredited DPD and an ACEND-accredited CP. The CP includes both the DPD
coursework and the 1000-hours of supervised practice.

The last group of students who will be able to take the RDN Exam without holding a master’s degree will be those
who complete a supervised practice program by December 31, 2023. The student who is exam eligible on
December 31, 2023, will be able to take the exam anytime in 2024 or beyond without a master’s degree.
Beginning January 1, 2024, students must have a master’s degree in addition to completing the ACEND-accredited
supervised practice program to be eligible to take the RDN Exam.

Dietitians credentialed prior to 2024 are NOT required to get a masters to remain credentialed. For more
information visit https://www.cdrnet.org/new-graduate-degree-eligibility-requirement-effective-january-1-2024

The RDN Exam is administered by computer through Pearson VUE test centers. There are over 250 test centers
nationwide. Currently, the cost for the exam is $200. There is no limit to the number of times you may attempt
the exam, but you will pay the fee each time. Plan for a 3-hour window to complete the 120-145 question exam,
which utilizes computer-adaptive-testing (CAT). For more information visit
https://www.cdrnet.org/certifications/registered-dietitian-rd-certification

Students are encouraged to keep the important dietetics textbooks for use while studying for the RDN Exam.
Many internships provide interns with RDN Exam preparation materials or workshops. A study guide is available
from CDR for $60 (http://www.eatrightstore.org/product/0D059D52-D1E2-4158-BA90-4C72719539D4). Other
commercial books and workshops are available.

Student Support Resources

Office of Student Life
201 Holton Hall; 785-532-6432; stulife@k-state.edu

Aims to enhance the K-State student experience and promote success in the classroom and life. Provide support
to students experiencing challenges, connecting students, parents, families, faculty and staff to campus resources,
and addressing any questions or concerns you may have. This is often a great starting point if you have academic
or personal concerns and are not sure where to turn. For more info visit https://www.k-state.edu/studentlife/.

Academic Achievement Center

101 Holton and Holtz Hall; 785-532-6492; achievement@k-state.edu

The Academic Achievement Center (AAC) provides a comprehensive and coordinated system for the
identification, diagnosis, advisement, counseling, and referral of students to the various academic support
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services available at K-State. In addition, the AAC provides direct academic support through programs that
include:

e The University Experience (https://www.k-state.edu/first/fys/studentsuccess.html)

0 The course EDCEP 111 The University Experience to new students for 1-3 hours of credit. This
course provides any new student with a general orientation to K-State and university life. Topics
covered include study skills, effective use of campus resources, academic planning, career
decision-making, and university policies and procedures.

e Tutorial Assistance (http://www.k-state.edu/aac/tutoring/)

0 Free tutoring is available in a variety of introductory courses and sessions are led by peer tutors
who have excelled in the course. Students can choose from scheduled tutoring or walk-in
tutoring.

e Academic Coaching (http://www.k-state.edu/aac/academic-coaching/)

0 Students are paired with a professional team member who provides individualized approach to
guide students toward academic success. The coach will help students with a variety of topics like
improving goal setting and goal achievement, refining decision-making skills, gaining confidence
with responsibilities, sharpening academic skills, and motivation.

[ ] Credit by Examination (https://www.k—stateedu/admissions/undergrad/manhattan/apply/policies—requirements/advanced—standing—credit/)

0 K-State offers students a variety of quiz-out programs through which a student may earn
academic credit in specific courses. The AAC is the campus service agency for the College-Level
Examination Program (CLEP), the DANTES Program, and the American College Test Proficiency
Examination Program (ACT-PEP). For more information visit

K-State First
014 Holton Hall; 785-532-1501; kstatefirst@k-state.edu

K-State First is a part of the Office of Student Success and is dedicated to assisting new students with the
transition to university-level learning and college life. With a strong focus on academic excellence, community,
diversity, and the empowerment of students, their programs aim to set students on the path to academic success,
degree attainment, as well as satisfaction and achievement in their careers and personal lives.

e  First-Year Seminars (https://www.k-state.edu/first/fys/)

0 Provide a chance to take small, exciting classes that are taught in a lively, interactive way. These

classes carry a general education credit, may fulfill K-State 8 requirements.
e Student Success CAT Communities (https://www.k-state.edu/first/cat/)

0 Engage first-year students with a diverse community of goal-oriented peers, facilitate individual
academic guidance, and assist students in developing a strong educational foundation. Within
the courses, there is an emphasis on college student success skills such as time management,
study skills, critical thinking strategies, and more.

e K-State First Book (https://www.k-state.edu/ksbn/about.html)
0 Provide students a common experience with a shared book and social activities.
e New Student Convocation (https://www.k-state.edu/first/convocation/index.html)

0 A formal welcome to first-year students. Hosted by students, alumni, faculty, and key

stakeholders in the university.

Non-Traditional & Veteran Student Services

101 Holton Hall; 785-532-6434; kstatenontrad@k-state.edu
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NTVSS assists undergraduate and graduate students who are married, have children, are re-entering the
educational system after several years, are 25 years of age or older, active or past military service, etc.. Staff
members assist with admission and enrollment and provide information or referrals for housing, child care,
refresher and study skills courses, tutoring, financial aid, scholarships, insurance, public school enrollment,
community family programs, emergency locator and commuter information. The staff may be able to assist the
returning K-State student in advising about remedying past academic deficiencies. Staff also helps students with
their everyday challenges and special concerns before, during, and after their admission to K-State. For more
information, please contact the website: www.k-state.edu/nontrad.

Student Access Center
202 Holton Hall; 785-532-6441; V/TT 785-532-6441; accesscenter@k-state.edu

Student Access Center (SAC) serves the campus community by partnering with students, faculty, and staff to
create accessible environments and provide academic and housing accommodations. Staff will work as a liaison
with students’ instructors. For more information about the services provided visit https://www.k-
state.edu/accesscenter/.

Lafene Health Center
1105 Sunset Avenue; 785-532-6544; |afene @k-state.edu

Provides a range of services that include special clinics for sports-related injuries, women, allergies and
immunizations, general care, and counseling services. Also included are services in health education, nutrition,
and physical therapy. The services of pharmacy, laboratory, and x-ray are available at reduced rates. More
information about Lafene Health Center and the services provided can be found at http://www.k-
state.edu/lafene/.

Counseling & Psychological Services
Lafene Health Center, Rm 101; 785-532-6927; counsel@k-state.edu

Staffed by licensed psychologists, licensed marriage and family therapists, professional counselors, and advanced
trainees. They provide a variety of services including individual, couple, and group counseling, career assessment
and counseling, biofeedback training for stress management and performance enhancement, applied sport
psychology programs, alcohol and other drug education services, educational and skill-building workshops, among
others. For more information visit http://www.k-state.edu/counseling.

Office of Student Financial Assistance

220 Anderson Hall; 785-532-6420; finaid@k-state.edu

Aid with scholarships, grants, work study, loans, and other financial benefits. For information visit:
https://www.k-state.edu/sfa/scholarships-aid/.

If students are a member of the Academy of Nutrition and Dietetics, they may be eligible to apply to scholarships
through the Academy. Please refer to: http://www.eatrightpro.org/resources/leadership/honors-and-
awards/grants-and-scholarships. Scholarships are sometimes offered through the Kansas Academy of Nutrition
and Dietetics and Kansas Nutrition Council. These opportunities will be communicated by faculty to students
through dietetic student communication channels.
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Appendix A: Competency Assessment Plan
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Copetency Core Competency Statement Course Where Assessed Aszessment Method
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4 CHON 5.4 Prowide i n b el - Far sl iering bloed | FsDH 511: Cinicad Practicum Eloed G Ed
- ki sk aricis B ariiad s sty
Ilan.
3% CHON 55 Eglain the stepi iresheed and ob th gl ol FrDH 531 Chnical Practicum Climizal Prictics or Simulstion Assgrmaent: Far 1
naingetne o naonlce hsding tube; @ ssalsble, minl in the protne
of plsting L fimching tubsn.
06 CADN 45 Conduct a smilom s treen and reder 10 the spprogeils FDH 511: Chnical Practicom nilliber atinn with Otheirs, Aidigren ant Part
ot el Rt B sl P i
ar CHDN 3.7 Dy Tl scafon and d b FMDH 517: Cammunity Bractcum Firal Performanos Enikaation
abills for clinical and client services in & vacirty of lermati and setSings,
hich mihudi biske taalth nd other ind = chrdlegies and dgital | FMDH 511: Chnical Practicum
rmuedia. Fimal Ferformance Evshsstion
Foe D S Managarrsn? Practeom
il Py b rrarae Evubaute
1k CHDN 58 Duridge, gk et iy igns B i Lar gk FMDH S11: Chnikd Practicum Huath Bacth o Saminar Aignment
adianz.
1% 1.5 Dwrewlep ith duscirth 1ahi thist ere culturaly and o PO S M Pract TR Traming Projees: Par 2
appropriate and duigned [ i Haracy bl o1 T {Sutritien £ Teahning
rosted by Barsas Beef Courel)
3.10 DM 580 Lhe o ictive education and counseling dalb o Faciltate FMDH S Chnad Pract Ed | i kg Srison A g nmend
Ewhirao chang.
11 CHON 5.11 Direwleg ind dak d % & swrdcis that FMDH S17: G L i i Propect Bubees Part 3
pramote canumar© hallh, wisl e and beityl managpamnt.
212 RN 5.1 7 Dilowsr ranpuaciful, somnc-baved aniwsar b chntfpationl | |FHDH S61: M [ tiem. O T Projact: Pt 2
1! irg ing trandh. {Mubiion Commuricabon Training
rosted by Farsas Ssel Courel)
513 CHDN 5,15 Ceserdi E duch it and sereea | P DH SEL: Managerrsn? Practooem el Plarmnyg and Production Scignment
oF e e aaevicad, B g and deg ke iam ol
214 CRADN 5.t &evalap snd wlusts rcipes, form i and mer for FMDH SE1: Managarmart Practiosn Marcion Durvk Mkl & Analy i Part 1
actaptadity and afordabilty that i tha exshural i
arel bilth nasds oF wicin populidions, §rougs and ndivicoet
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Copatency Core Competency Statement Course ‘Where Assessed Aszessment Method
M
Domain 4. Frxﬂ:lhrqlrl!ntm:lﬂnd’hmm mawumhndwh:bhdmmmMwﬁmhﬁ:pmlﬂnﬂufnrﬂuﬂtniﬂrﬁmk:
4.1 CHOMN 4.1 Partici in of human [uschy | P8 DH SE1: M P
s eendirg i achiarhiiol.
4.1 CHOMN 8.2 Pard "1 functiond relabed ! ity ared [P DH SEL: M L Fordd Sality and SnilaSon Audit Askignient: Par 1
racis that alect senh it paviimsrs, incilinkes msel Facsdl,
i CHDM 2.3 Comduct chinizal s chiend sereis qualty management FHDH S11: Chneal Practicum Fregram Quabty and Custarrsr Servics Assgrenent: Part 1
|nctwitiics {iach ik quaality i e ity prjechy
a4 CRON 8.4 Apphy cuerart ink chnnlogen o derlop, mandge | F40H S51: Manegerant Practoum [ — etk fuc i & Anahysis Aol Part 1
45 CHON 45 Analyrs guality, finarcil and produssiity dits for e in FeiDH 561: M " - Firarcial & Pari 2
clanrery.
46 EADN & & Propos snd us proteduns i aporoprists tothe practics D 561 Minagparmant Prictiosm ‘Wit Arabgis aod A W fuai Past 1
Hariting % promote sustanabiity, reduce winite and protect the
rrvironiment.
ar ﬂmn?mmﬂuhmmhw FHOH 517 O Pricts [ iion Promet Aubee Part 1
doration of conts and benafit
4k CHDN 83 Darwelog & plan to provide o desslop i prod FDH 517: O Pricts i ity ki Propect Bubrie Part X
mmm;wmnﬂmﬂﬂ
4% CADM 449 Engage inthe proce for eoding and biling for nuinitionand | FsDH S5 Chneal Practicum Coding ard Bilkrg Aisggremmi
distutici servicin 1o obilsn nimburame fram public o privite payar,
Jow-lor-vervne and vabie- s
a0 CRON 410 Analybes riik in strition dnd disl et tiea feach deh riaks b5 | FMDH SE1: Managrrasnd Prictioum Fond Safuty and SanilaSon Ausit Asugnoment: Part 2
ol i e, e i o el o

eflricsd liskility or fostuihie indds).

Domain 5. Leadership and Career Managemsent: Skills, strengths, knowledge Iudmﬂh:lmhﬂrth:kl:lﬂﬁlpmmﬂarﬂ professional growth for the mutri

510 ERDN 5.8 Pordorm sel-asiiment that inchodis dw e in tres of [ F8DH 517: Community Fractiosm Sl il b an
Hearning and leadarihio styhi and culturd ersmtinion and diresog goab
|Bor dalfumprovermaenl. FDH 511 Chaicd Practicom
Lol Ewaluation and imge an
i OH 561 : Maragarant Prsctomm
Gl f Ewmluaten and Man A
5.0 (CADM S identity ard latw oo’y shalls, thi, ledgwand  [FMDH S51: Clinecal Practicum (D Porsiolio and Career Gol Assignmant: Part 2
& i L3 0 iBon deired dred caneer ol
530 ﬂ.tﬂ!!-hw.iph\h fimsmnal drvak ding ta FDH S11: Chnal Practicum CDi Porsolio and Career Gols Assgrmant: Fart 1
fision o Dlstatic Mgl aion puidal
540 |CRDN 54 Advorste for s in professional setings Guch s | FMOH S6L: Managerram Pracs vancasd W Daromk Project: Part 1 [Salary "
saling for additianal - i aiting & Sy ; i ipgotiation]
of inking lor & pramotion).
5.50 (CADMN S5 Damorbrabs the abibby ko nnoks conflel. 8 DH SE1: M P b [REES. Project: Far 2 (Conlicl
Masolutian]
5.60 CHDM 5.8 Promels team irvoheemant and recognics tha shills of sech D SEL: Mg Praan i [HLET Project: Fart 3 [Team Bulding]
mimbar.
E ] ICADN 5.7 Membor otheri. FDH SEd: M P Purd) Ewaluations and 1k Oncigl : Par i

5.0 ICADN 53 |duntity ard articulite the value of precisting. FDH 531 Chnal Practicum Pubcy & Precepting Axiigrmaents Part 2
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Appendix C: CP Applicant Scoring

Item

Points
Possible

Criteria

Process

Overall GPA

5

Science GPA

10

Professional GPA

15

These scores are based on
tables provided to the
selection committee.

Cover Letter

3

Interest and fit for CP
Learning goals
Format

Reference

Communication
Professionalism
Teamwork
Compliance
Resilience

Etc.

Resume

20

Education, GPA included
FS/Clin/Comm Experience
Inclusive dates, bullets for
each experience
Examples of initiative
Strength of involvement
Format

Statement

20

Conveys understanding of
dietetics profession
Supports
strength/weakness/goals
with experiences
Connects experiences with
fit for CP and the dietetics
profession

Format, clarity, purpose

Interview

20

Professionalism, poise,
confidence,
communication, etc.
Question specific
responses (questions vary
by semester)

Applicable questions

A score sheet/rubric is provided to each
member of the selection committee.
Each individual will independently
score these items and scores will be
averaged.

Total

100

A minimum score of 80 is required to be considered for admission to the
Coordinate Program.
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Appendix D: Supervised Practice Site Acceptance Form: Waiver, Release, and Assumption of Risk

Kanzas State University
Coordinated Program in Dietetics

Assigned Supervised Practice Site Acoeptance Form
Waiver, Releass. and Assumiption of Rsk

fudent Name:

Commundty fuperveed Practics Sie:
Management Supervised Practices Site:
Clinkcal Superdsad Praciicos Site:

Please inigial epch of the Tollowing B vou Choode 10 SCEPT The inyitation 1o The Cocadinated Program

I aogapt the gaagrned praciioum (8ed ad 3 candition of baing sciepiad into the Coardinatad Prapram in
Diebatacs ot Kansas SEate Unnrersity.

1 ackrowiedge that practicum sites BOOERT students on 3 volurtesr base, | acknowledge that practicum sites
may change their decision reganding S(CEPTING & FTULENT ANy TIME UP T0 Th BEEINNING of Thit SEMESIET NEFUITg
the Coardinated Program Dinector Incaling 3 nevw practoum Sive from leCations thay might agree 10 BCoepl
student on hor AOGLE.

| acknowiedge that | am solely responsible for all transportation to, from, and between practicumn and
other sites and actwities dusring my parficipatssn in the Coordinated Program. | apres that all such travel s at my
DWNTY BEDETGE BN BT VY DT PR, JUST 35 When STudengs tranvel 10 CRERE ON CRm Pt

| ackrowiedge that i is my responsiiliny 1o Tind housing Tor rySell o1 my own risk nd &1 fmy own expende
during the praclicur Semestens, st & Students &e redpondible for ther own Bousing when attending dadses on
CAMIpLES.

I acknowiedge that Esnsas State Unisersity employees and Sgerts 0 mot present durng my practiosm snd
MGET BCTities of the Coondinated Program (ExCepd to the limiged Xnent When practoumss aig completed through
deparrenis of Kandas STaTe Unieersity ursder The supssnisein of Kensas STate Unhesrsny emplovess], 80d they do
NOT EXETCISE SUPENVISION OF CONATol OvEr persons, mentors, patients, clents, dinkc activgies, dinic and surmounding
premises, or the like, | understand that | may make my own independent inquiry of and research ihe sites and/for
NEELOrS T8 wihigh | 3en aipigned arsd may reie with the Coordinared Program Derector Ay PODentil oF Jomual
s mdentified prior 1o o during & Erosn PrECTiCum Jarmecier,

Iwanre, relsase, and discharge for mysell, my heirs, executors, administrators, legsl representatives,
s5Igns, arsd SUCCeLsOrs in interess, Kansas State University, the State of Eansas, the Kanses Bosrd of Regents, and
their agents, officers and employees, Trom all daims, demands, and causes of acTicn of Jery kind, Includang Claims
Tiaf pefhgents, whith My arde froem of be relatéd ba my participation i 1R prsctidums of the Coardinated
Frogram. | further agres thaed if despite this relesse, myseH or anyorne on my behatf maioes o clsim sgasnst any of
the persons of endities listed in this paragraph, | will mdemnify and hold harmiess each of them from all igigateon
expenses, aniomaey fees, loss, Sabdity, damage. or cost that may inour as the result of any such claim,

I asgnimae all ridks associaned with ry pEMTCEDATENN in the pracicumd of the Coordeaned Program, indluding
itk Imitateen Tor rael 10 and from the pracisium Sied and BCEivities, meetings and other engagemant with 8
mentor, snd oifer sfe employess, dhents, or the ke, and ks ascociated with Reaith cane, 8 of which may
inchude serious Dodiy Injury up 1o and incheding death.

Fage Lof I
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Heamhoare facditier requens Pudents 1o punchads profecsional lisbility mduranoe. The unensraty™s
coliection or passing on of this informetion does not imply that the insurance poboy will provide coverage of an
incedent (during the practioum or othersese) or that Hwilmmﬂem:“hmrﬁuntmrnrlnm. amd
The Linkersity Joed not MEsume any (oeradparding responsibilicy. | undermmand 1hat | muss mainiain this indurance
durring the anlne praciium expenencs, and if thars are material chanpss 1o e miurends coverspes | must nolidfy
facilfties in whiach you are comgleting supervised practice hours.

I agree to abide by Earsas State Undwerany podicess and practecum sibe policies and profocols throughout
the Coprdinated Program, | undersiand thar facimes may require background chiecks, dnug and alcohol Testing.
WA IMIUNIIATION FECOrds DPRdT 10 ME Deing AT The Taoliny. If reguired by the applicable Tachy, | suthorize Kardas
Sate Uniesristy snd it] amployess b forwand & copy of The results of my background chack to the By, | agres
that 1 arve or will obdain, prior fo the stary of sny practicum, medical insurance and comprebenshee peneral
liabilmy and professional HabiiiTy INFUranoe i T 3MoUETE reguinsd By the fite 10 whach | am aspigned, punchased
WLy S Epende. | undertrand That | asn responible for sy medical and otfser expaed incurred during he
practicum semesiers Pracicum Jites may alis requins 1Ry | complets additional requirements piice o SMArtng s
the site such as peting 3 fu shot, 3 physcal ecamination, signeng corfidentility Satements, hospital orientateon,
EEC. . with wihich | agres 10 comply,

1 understand that | muss earn a B o better in all gourses for the semester immadiantiy preceding my firsy
practicum samadter Ard tRroughdut the Coondinated Program. | undéerstand that | must Fave 8l retsken courses
and incomplete courses finished by the end of the semester immediately preceding my first practicum semester
to begin the Coordineted Program

_ Vhgese reviewed and agree 1o follows the Codrdinated Prograsn Student Handbook available at

fi k- Filh / i

I iandersmand 1ha1 if 1 80 noq follow polickes and proDediines of The Program, The Unbsersity, ard/or of the
mssigreed practioum sife, | may be subject o diciplinary action, nduding but not limited to dismissel from the
program theough the Universsy and/or the assigned practicum site,

Please initial the follcaing if vou choote 1o decline the invitation to the Cocrdinated Program
I Chcse 10 deciing The imdTation o the Cocrdnated Program

-

SagrtareDate

Please requen the compleced fonm

Kelly 1. Whitehair

Birerror, Coproinated Program in Dienetics
Juzstin Hall, Boom 203

Fumyfcey. edy
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Appendix E: Consent to Disclose of Educational Records for Supervised Practice Site

Kansas State University
Coordinated Program in Dietetics

Consent to Disclose Education Reconds

| B @ccordance with the Famiy Education Rights and Privacy Act (FERPA])

Snadent Name

Communaly Juparveed Practics Sie;
Managemenl Supervised Practoe Site
Clinical Superasad Practics Site

L, . eTREy CONGENT 10 TRt dieciorure of the Toloweng JOOUMENTE

& Medial necord SoCumEnTation

& DrugfAloahc] pesing

& Criminal backgrownd chegk

o Additionsl se-specifac paperwock required By sugervised practoe faciities

to the assigned supsrvised practice site for the purpose of completing supenvized practice experience ot the
facilty in refation to the Cocrdinate Program in Destetics at Kansas State Linkversity

Sigrature) Date

Please return the completed form o

Eelly ). Whnehae

Director, Coordinated Program in Dietetacs
Juste Hell, Boom 202

stirtnficu.edu
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Appendix F: Preceptor Materials

Preceptor Materials

The Coordinated Program in Dietetics (CP) would not be possible without the commitment of our supervised
practice sites. The time, knowledge, and experiences our preceptors provide contribute to the education of our
students and the future of the dietetics profession. Kansas State University (K-State) provides students with a
Bachelor of Science degree in Dietetics, a Master’s of Science in Nutrition, Dietetics, and Sensory Sciences, and the
ACEND (Accreditation Council for Education in Nutrition and Dietetics) required 1000 hours of supervised practice.

K-State’s Coordinated Program in Dietetics has been producing outstanding dietetics professionals since 1971 and
is one of the oldest and most prestigious coordinated programs in the country. The CP was established in 1970
and was the second program established in the United States. In the program’s 50 years of existence, it has
graduated well over 1500 graduates. Many of our CP graduates now work with our current CP students as
preceptors and mentors.

Recruitment and Orientation of New Practicum Sites

The Coordinated Program seeks to recruit new practicum opportunities for students within Kansas and western
Missouri and to maintain an adequate number of sites to support the program. Details on the selection and
evaluation of practicum sites is provided in the Supervised Practice Sites section of this handbook.

New Practicum Sites:

1. The Coordinated Program Director will communicate with the proposed practicum site regarding their
interest in becoming a preceptor for students and the expectations for providing supervised practice
opportunities for students.

2. Affiliation agreements are required for all facilities that students are sent to complete supervised practice
hours. Once a facility has agreed to become a host site, the CP director will determine if the facility
accepts K-State’s standard contract or determine if the facility prefers to use their own agreement for the
education of all students and interns. The purpose of the agreement is to delineate the rights and
responsibilities of both the facility and K-State. If the facility wants to use the facility’s contract, they will
forward the contract to the director and the director will have the K-State attorney review, negotiate
terms with the facility, and approve the agreement. Once K-State and the facility agree upon terms, the
agreement will be sent to the facility for signatures. The facility will send it back to the CP Director who
will route to campus Administration for signature. Once all signatures are obtained, the director will keep
a copy on file and send a copy to the facility for their records. Affiliation agreements are not needed for
entities that are a part of Kansas State University. Affiliation agreements are considered open-ended by
the University unless the facility specifies effective dates within the agreement provided to the University.
The program director reviews all affiliation agreements periodically to assure that they are current.

These agreements generally include all health screening, legal, or orientation-based requirements for the
students. The CP Director notifies incoming CP students of the entrance requirements for their specific
practicum sites. The CP Director organizes and provides the required to the preceptor or education
department prior to the student beginning the semester. Letters are sent with these documents stating
that the health-related documents are HIPAA and FERPA protected.

3. Prior to placing a student at the new practicum site, the CP Director and applicable faculty will
communicate with the preceptor and staff by an on-site meeting or conference call to review
expectations, projects, and evaluations.
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Preceptor Orientation, Training, and CEUs
Semester orientation and conference calls

At the beginning of each semester, the practicum course instructor will provide preceptors and community
mentors with the following:

1. Preceptor orientation video and letter that includes expectations, information regarding accreditation
standards and competencies, program’s mission, goals, and objectives, and preceptor training
opportunities. Occasionally we will meet in person or via Zoom for this training in lieu of a video
orientation.

Programmatic feedback provided by students and preceptors through surveys

Coordinated Program Handbook

Accreditation Standards Competencies

Course syllabus

Course information and important dates

Copies of performance evaluations to be completed by the preceptor for the student

Copies of projects to be completed by student and project evaluations to be completed by preceptor
Other necessary and important information

10 Contact information of the student, course instructor, and program director

©RNOU AW

Preceptors are asked to speak via conference calls with instructors during the semester to ask questions, receive
information/advice, and provide suggestions, if necessary. Instructors also contact preceptors periodically
throughout the semester to ensure the semester is going as planned of if any concerns or questions have arisen.
Training
Preceptors are encouraged to take the Dietetics Preceptor Training Program provided at the ACEND website. The
training provides 8 CPEUs at no cost.

e Dietetics Preceptor Training Program (eatrightpro.org)

Targeted training for individual preceptors will be provided by the program director or instructor(s) based upon
instructor observation or student comments and/or survey results.

ACEND also offers training for faculty, staff, students, and preceptors regarding Diversity, Equity, and Inclusion.
The program director will send out information regarding live webinars that are also recorded and posted on the
ACEND website which also offer free CPEUs. More information regarding these educational opportunities can be
found at Diversity, Equity and Inclusion ACEND Resources (eatrightpro.org).

Preceptors can earn CPEUs for being a preceptor. Preceptors can earn up to 3 CPEUs per year for a total of 15
CPEUs per 5-year reporting period. Preceptors must complete the Preceptor Confirmation and Self-Reflection
Form and have the CP Director sign the form. Forms and FAQs about how to earn your preceptor CPEUs can be
found at CPEU Credit for Preceptors - Commission on Dietetic Registration (cdrnet.org).
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Appendix G: Performance Improvement Plan Example

Kansas State University
Coordinated Program in Dietetics

ferformance Improvement Flan

Student Mame: Wilhe e Wikdcal
Diare: Sn3laEm

Thiz plan i5 1o guide the abowe stsdent towand improved scademic, practicum, and/or personsl performancs.

Goals
1.} e vl
iy inmerwil |

Smadeny Frofessianal Perfonmande Expecations tor Programy Faciliy Conmanuanoe

1, improe
7} ok
B} el

Imphovement PLan and Confegquentes

- Shudent vl ucheduls meskly sopi. with prescepior sl CF Dineciod vy Toom o daosss sepscistiors, befueon, periormanss progresson,
el it

+ Shudent s mese! teeese Pl Perf. Expeciaions ity © Bl oo . @ one weth penod il be it Sor impemeeemeend of T phucen
il by chwevnnad Som e program
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